A PLACE IN THE HEART
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Enrolment Procedure
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1. Parent/carer completes an application form.
2. Enrolment officer arranges interviews with parent/carer.
3. Interview process is two stages:
o Parent/carer and student interview with Principal (or delegate)
o Student assessment interview with relevant personnel
4. Parent/carer must provide the following documents:
o Student’s birth certificate or passport
o VISA (if applicable)
o The most recent school report
o Most recent NAPLAN results
o Immunisation records

o Medical documents (please attach copies of any special needs and/or any diagnostic, paediatric,
educational, psychological or other reports applicable to the student’s care and education)

5. After the interview and information gathering process, the relevant school staff will meet to evaluate and
discuss the student’s level of need. This will be based on the following criteria:

o Current school does not have flexibility to meet needs around education and/or employment
therefore disengaging from schooling.

o Curriculum not catering for specific needs or interests therefore disengaging.

o Lack of social support

o Bullying

o Overwhelmed by large school/lack of connection.

o Don’t feel they belong in traditional school due to appearance, feeling different, sexuality etc.
o Demonstrated mental health issues particularly anxiety and depression.

o Previous enrolment history including attendance, expulsions and admission refusals.

o Youth justice issues

6. Not all students that apply to Toogoolawa School are offered a place. Examples may include, if a student is
assessed to have an extreme and specific level of need and Toogoolawa School may not have the resources
to cater to the educational needs of the student, or the student may pose an unacceptable risk to the safety
of other students.

7. Places are offered to students who have successfully completed the enrolment process in accordance with
the terms of the enrolment contract if positions are available.



